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SANS FRONTIERE
Title

Responsibilities and Requirements:

HR Assistant

(Part time -
first contract 3
months - After
the approval of
BAFIA)

Deadline:
January 15, 2023

Place to Work:
Mashhad

objectives

Specific requirements for the role:

Execute administrative, HR and legal related tasks to support the Project HR
Manager following MSF standards and procedures, in order to ensure legal
compliance and to realize the HR capacity required to achieve project

At least bachelor's degree preferably in finance, business or
administration.
Essential previous working experience of at least two years in
relevant jobs.
Desirable experience in MSF or other NGOs in developing
countries.

Fluent in English and Farsi
Essential computer literacy (word, excel, ERP and the internet),
Familiar with labour law

If you are interested and meet the criteria, you may send your CV, cover letter

in English and a copy of your certificate, ID card, contacts and references by
email to the following email by January 15, 2023.

msf.recruitment.mashhad@gmail.com
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